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[Iporpamma cocrasnena B coorBerctBur ¢ @I'OC BO no nanpasnenuto 45.05.01
[lepeBo 1 IEpeBOIOBEICHHUE.

Astop A.B. Copokun
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Heau u3yyeHHus: AUCHUITUHBI

- 3HAKOMCTBO CTYAEHTOB C OCHOBHBIMHM TEOPETHMUYECKHMMM IPUHLUIAMHU OpraHU3alUU
UH(POPMALMOHHBIX MPOIECCOB, HHPOPMAITMOHHBIX TEXHOJOTHH M MH(OPMAIIMOHHBIX CHCTEM B
COBPEMEHHOM OOILIECTBE;
- (opmupoBaHuEe HABBHIKOB M TPUEMOB BJIAJCHHUS TEXHOJIOTHAMU OOpaOOTKH, XpaHEHUs,
nepeaay U nprueMa MacCMBOB MH(GOpMALUK B COBPEMEHHOM MHUpE;
- 3HAaKOMCTBO CTyJAeHTOB co CnpaBouHo-mipaBoBbIMU cuctemMamu «Koncymnprantllmoc» u
"T"apanTt";
- NPUMEHEHHE KOMIIBIOTEPHBIX WH(POPMALMOHHBIX TEXHOJOTMUA s TOHMCKa, 00paboTKH U
cucTeMaTh3aluyu HHPOPMaLUH.

2. IlepeyeHb MIIaHNPYeMBbIX pPe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuaroimerocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHMILTUHBI
Kon
KOMIIETEHIIUH 10 Komnerennus
dI'OC BO
CrniocobeH paboTaTh ¢ 3JEKTPOHHBIMU CIIOBApPSMH, Pa3IMYHbIMU HCTOYHUKAMU
OITK-4 MH(pOpMAaINY, OCYIIECTBIIATH TOUCK, XpaHEeHUe, 00pabOTKy U aHAIIN3
nH(pOpMalLKK, IPEICTaBIAThH €€ B TpeOyeMoM Gopmare ¢ UCIOIb30BAHUEM
H(OPMAIIMOHHBIX, KOMITBIOTEPHBIX M CETEBBIX TEXHOJIOTHHA
CriocobeH MOHMMATh MPUHIMITBI pa00ThI COBPEMEHHBIX HH(POPMALIMOHHBIX
OIIK-5 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHATbHON
eI TEIBHOCTH
CTpyKTypa KOMNETeHIIHH
Komnerennus dopmupyemsie 3YHbl
OI1K-4 CniocobeH paboTath ¢
DIIEKTPOHHBIMU CJIOBAapsIMH, 3. 3HaTh NpaBuiIa U OCOOEHHOCTH MOMCKA XPAHEHUS U
pa3IMYHBIMA HCTOYHUKAMU 00paboTKK MHPOPMALIUH ¢ IPUMEHEHHUEM CETEBBIX U
WH(pOpMaLK, OCYLIECTBIISIT MH(OPMALIMOHHBIX TEXHOJIOTUI
MOUCK, XpaHeHue, 00paboTky 1 |Y. YMeTh OCYIIECTBIATh NOUCK, XpaHEHUE U 00paboTKy
aHaIN3 MHPOpMaIuH, H(pOpMaIIMHY, UCIIONb3YsI CeTeBbIE U HH(OPMAIIMOHHbIE
[PEJICTaBIISTh €€ B TPEOyeMOM  [T€XHOJIOTUHU
(dopmare ¢ UCIOIB30BAHUEM H. Briagets HaBbIKaMU MOMCKa, XpaHEHUs, 00pabOTKHU U
WH()OPMAIMOHHBIX, aHann3a nH(OpMaIu, IpeICTaBIeHus €€ B TpeOyeMoM
KOMIIBIOTEPHBIX M CETEBBIX ¢dopmare
TEXHOJIOTHI
OI1K-5 CnocobeH moHUMaTh 3. 3HaTh NPUHIMIIBI PaOOTHI COBPEMEHHBIX
MPUHIUIBI pAaOOTHI COBPEMEHHBIX [MH()OPMAITMOHHBIX TEXHOJIOTUI
MH(OPMALIMOHHBIX TEXHOJIOTHH U [Y. YMETh NPUMEHSITh COBPEMEHHbIE HHPOPMAIIIOHHBIE
MCII0JIb30BATh UX Ul PEIICHUSI  [TEXHOJOTUHU
3ajay rnpodeccruoHalIbHON H. BriageTs HaBBIKOM IPUMEHEHNsI COBPEMEHHBIX
e TENIBHOCTH H(GOPMAIIMOHHBIX TEXHOJIOTHI Ha MPAKTHKE

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30oBaTe/bHOI NPOorpaMMsl

[Mpunagnexxnocts  guctumimael - BJIOK 1 JJUCHUIUIMHBI (MO YJIN):
O0s3arenbHast 4acTh.



4. O0beM AUCHHMILINHBI (MOAYJIs) B 3a4€THBIX eAHHULAX C YKa3aHHEM KOJIHYeCTBa
aKa/JleMHYeCKHUX 4acoB, BbIICJICHHBIX HA KOHTAKTHYI0 padoTy 00y4arouuxcs ¢
npenogasareseM (110 BUIaM Y4eOHbIX 3aHSITHII) M1 HA CAMOCTOSAITEJILHYIO padoTy
o0yJaromuxcs

OO01mmast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsIeT 3 3a4. ea.,108 gacos.

By yaeOHOM paboThI

KomngectBo yacos

KonTaktHas(ayauropHasi) pabora

Jlexuun 0
ITpakTuueckue (ceM, 1ab.) 3aHATHS 28
CamocTosTenpHas padoTa, BKIIOYast MOATOTOBKY K AK3aMEHAM U 20
3ayeram
Bcero yacos 108

5. Copepsxkanme IUCHUIIMHBI (MOAYJIA), CTPYKTYPHPOBAHHOE IO TeMaM (pa3aeJiaM) ¢
yYKa3aHHEM OTBEJEeHHOI0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BHI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB M CHUIITAHBI

Pa3nen u tema
JTACIHUILINHBI

Ceme-
cTp

Jlek-
107004

Cemunap
Jladopar.
IIpakTny.

Camo-
CTOSAT.
pao.

B unTepa-
KTUBHOH

dbopme

DopMbI TEKYLIET0
KOHTPOJISA
YCIIeBAEMOCTH

OO61iee npuKIIaTHOE
[IPOrpaMMHOE
oOecrieueHne

11

Tect MS Excel. Tect
MS Word

1.1

MS Word

11

10

22

Hcnonp3oBanue
MEeXaHH3Ma PacChUIOK
MS Word s
IMOJITOTOBKH
CEpUIHOrO
nokyMmeHnTa. Pabota ¢
OOIBIINM
JIOKyMEHTOM B MS
Word. CtuneBoe
dopMaTHpOBaHUE.
dopmaTupoBaHue
Tekcta. Co3manue
TaOIMYHOTO
JIOKYMEHTA

1.2

MS PowerPoint

11

IToaroroBka
npe3eHTanuii B MS
PowerPoint

1.3

MS Excel

11

10

26

Brimosnnenue
pacueToB B MS
Excel. O6paboTtka
UHpOpMaLIUH.
Co3nanue nuarpamMmm
B MS Excel

[IpobaemHo-
OpPUEHTUPOBAHHOE

[POrpaMMHOE

11




Ne Pasien 1 Tema Ceve-l JTek- Cemunap| Camo- |B WHTepa- @DopMbI TEKYLIETO
Jladopar.| cTOAT. | KTHUBHOI KOHTPOJIfA
n/n AUCUHMILINHBI CTP | uuM
IIpakTnu., pa6. dopme yCreBaeMoCTH
obecrieyeHne
CnpaBOYHO-IIPAaBOBAs
cucremMa CripaBouHO-TIpaBOBast
2.1 11 2 14
«Koncynprantlntoc» u «KouncynprantlImrocy
"T"apanT"
AHTHUBUpPYCHAas
2.2 |AHTUBHUpYCHAs 3alllATa 11 2 6 Py
3amuTa
b3 [Touck nHpopmauu B 1 ) 6 [Touck undopmanuu
" |[nTepHeT B MlHTEpHET
UTOT'O 28 80

5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE

5.3. CemuHapckue, npaKkTH4YeCKHe, 12a00PATOPHbIE 3AHATHS, HX COAEPKAHNE

Ne paznena u
TEMBI

Copepxanvie v (HOpMBI IPOBEACHUS

1.1

dopmaTtupoBanue Tekcra. Coznanue TabnuyHoro qokymenrta. Hacrpoiika
apamMeTpoB CTpaHuLbl; onepaunn "Hailtu" u "3ameHuTs"; BCTaBKa CHOCKU;
paboTa ¢ KOJIOHKaMH; padoTa ¢ 3aroJioBkamu; padbora ¢ tadsmuei. JlabopaTopHas
pabora

1.1

lcnonb3oBaHne Mexann3ma paccbuiok MS Word 11t moAroToOBKH CEpUITHOTO
nokymenTa. Cnusinue naHibix B Word. [ToaroroBka koHBepTa, nuchMa, Oeikuka
W JOCTaBOYHOM KapTOUKH JIJIsl yUacCTHUKOB KOH(pepeHuu. JlaboparopHas padbora

1.1

Pa6oTta ¢ 6osbnM qokymenTom B MS Word. CtuneBoe popmaTupoBaHue.
CruneBoe popmarupoBaHue JoKyMeHTa. [locTpoeHue 31eKTpOHHOTO OTJIaBICHUSI.
JlaGopatopHas paboTa

1.2

[ToaroroBka npesenranuii B MS PowerPoint. Co3ganue npesentaiuu B MS
PowerPoint Ha ocHOBaHMHU pabOTHI C OOIBIINUM JOKyMeHTOM. JlabopaTopHas
pabota

1.3

Brinonnenue pacuetoB B MS Excel. Beenenue popmyi; abconmoTHbie U
OTHOCHUTEIIbHBIE CCBUIKH; paboTa C psAaMU; OKPYIJIEHHUE; CBA3bIBAHNE JIUCTOB U
nokyMeHToB. JlabopaTopHas pabora

1.3

Co3znanue nuarpamm B MS Excel. Texnonorus noctpoenus rpadukoB u
uarpamm; oCTpOEHHUE AUarpaMM pa3nyHbIX THNOB. JIabopaTopHas pabota

1.3

O6paboTtka nnpopmanyu. Pemenne 3agau 00paboTKu HHPOPMAITUH CPEeICTBAMU
MS Excel. Jlaboparopnas pabota

2.1

CrnpaBouHo-npaBoBas cucrema «Koncynprantllmtoc» n "I"apant”. HaBbiku
paboThI B cripaBoYHO-TIpaBoBoil cucteme «Koncynprantlmocy wnm "I"apant".
JlaGopatopHas paboTa

2.2

AHTUBHpYCHAas 3auuTa. Bpegonocnas nporpamma. Knaccudukanus
BpEIOHOCHBIX IporpaMM. CriocoObl MPOHUKHOBEHUS BPEOHOCHBIX MPOrpaMM Ha
[1K. KomnerorepHsiii Bupyc. Uepsb (ceTeBoii uepBb). TposH. [IpaBuia 06paboTku
uHpopmanuu. [IpaBuna ucnoap30BaHus IporpaMM. AHTUBUPYCHBIE TPOTPAMMBI .
MeTo1bl aHTUBUPYCHOM 3a1IUThl. OCHOBHBIE 3JIEMEHTHI AHTUBUPYCHOM 3aIUThI
[1K.

JlaGopaTopHnast pabota




Ne paznena u

Copneprxanue u GOpMBbI IPOBEACHUS

TEMBbI
[Touck nuadopmanuu B MaTepHET. MeToMMKa orcka nHdopmaiuu B Internet.
NHCTpyMEHTHI MOMCKA: MHIEKCUPOBAHHBIE KATAJIOTH, TEMATUUECKUE KOJUIEKIIUI

23 CCBIJIOK, OHJIAHOBBIEC SHIIUKJIONEUHN U CIIPABOYHUKH, TOMCKOBbIE MALITUHBI.

JJIEKTPOHHBIE CIIOBApU M JPYTUE CPEICTBA SJICKTPOHHOTO IIEPEBO/IA.
JlaGopaTopHnast pabota

6. @oHI OLEHOYHBIX Cpeacrs Jid MNpoBEACHUSA l'lpOMe)KYTO‘IHOﬁ arrecranum 1o

AucuUN/IMHe (MOJHbIH TEKCT NMPUBeeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texkymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHUsA WIH
HHBbIC MaTepHaJIbl,

MH(OPMAITMOHHBIX

a
3Taﬂbl HeOﬁXO)]l/lMl)le JJISl OLIEHKH nof():::;e?_::; -
MHDOBAHMST 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER

¢bopmuposa " IepeueHn (ByHbI: o (11m) onbITa puTep
Nt KOMIIETCHIMHA 3.1...3 IeATeIbHOCTH ouelmsamiﬂ
e (popmupyembix ( .d...2.n, i KOMIleTeHIHii Ha
(Tema u3 . XapaKTepH3yIOIIMX 3TANbI
n/n . KOMIICTCHIIMH vV.1...¥Y.n dopMEpoBaRHS Pa3JIMYHBIX ITANax X
paboueii ’ PMHPC ¢dopmuposanus,
no ®I'OC BO H.1...H Il) KoMIleTeHIHii B pouecce
HporpaMMbI oL ooe . o OIMMCaHHUe HIKAJ
O0CBOCHMUSA Oﬁpa30B2TeJ’ILHOH 100
AUCHHILTHHBI) HporpaMMbI ouenupanus (1o 100-
(Hanvienosanne 0aNIBHOI KaIe)
OLEHOYHOI'0 CPeI[CTBa)
9 Bompocos. 3a
1. Obmiee 3.3HaTh NPUHITHIIBI KaI;K -
MpUKIaTHOE a00ThI COBPEMEHHBIX .
1 [P ® OIIK-5 P P Tect MS Excel MPaBUIIbHBIN
[IPOrpaMMHOE MH(POPMAIIMOHHBIX
N OTBET Ha BOTPOC -
oOecreuenue TEXHOJIOTHI
1 6am (9)
10 Bommpocos. 3a
3.3HaTh NPUHLUIIBI Kainmﬁ
a0O0TBI COBPEMEHHBIX .
2 OI1K-5 P P Tect MS Word MpaBUJIbHBIN
MH(POPMAIMOHHBIX
X HOTOMML OTBET Ha Botpoc |
6ain (10)
3.3HaTh NPUHLUIIBI
[pabOTHI COBPEMEHHBIX
HH(QOPMAIIMOHHBIX
TC)?;IOIJ)IOFII/IIIZ CooTBeTCTBUE
BBITTOJTHEHHOM
Y.VYMeTh IpUMEHATH o
COBDEMEHHBIC Vcnonb3oBaHue nabopatopHoi
- (IE)O MAIHOHHBIE MEXaHH3Ma PacChIIOK paboTh
3 |1.1. MS Word OIIK-5 TGXHOIJ)'IOFI/II/I MS Word st MOCTaBJICHHOMY
[IOATOTOBKU CEPUIHOTO 3aJaHHUIO.
H.Bnaners HaBEIKOM
DHMOHCHMSL TOKyMEHTa HecBoeBpemennas
CngeMeHHI)IX criada paboTLI -1
Gamr. (7
MH(POPMAIIMOHHBIX ™
TEXHOJIOTUH Ha
MIPaKTUKE
3.3HaTh IPUHITHITEI
[paboTHI COBPEMEHHBIX CoOTBETCTEIE
MHGOPMATMOHHBIX o
ex OO BBINOJTHEHHO
s1abopaTopHOit
Y. YMers npumMensaTs  [PaGota ¢ 6ombmmM 560TEI
COBPEMEHHBIC ITOKyMEHTOM B MS p
4 OIIK-5 IIOCTABJICHHOMY
nH(pOpMannOHHbIE Word. Ctuneoe SAAHHIO
TEXHOJIOTHU (dbopMaTHpOBaHUE ’
HecBoeBpemennas
H.Bnagers HaBBIKOM
puMeHCHHs cnava paboTsl -1
6amr. (12
COBPEMEHHBIX (12)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
No KOMIICTCHIUH 3.1...3 JesTeIbHOCTH, OUCHHBATH
Y ¢opmupyembIx ( d...5.n, KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onexmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHH Ha
[IpaKTUKe
3.3HaTh NPUHIIUIIEL
paboThl COBPEMEHHBIX
MH(OPMALIMOHHBIX
bop e CooTBeTcTBHE
TEXHOJIOTHI N
BBITIOJTHEHHOH
Y.YMeTh IpUMEHATh N
nabopaTopHO
COBpEMCHHBIC
DopmatupoBaHHe paboTsI
MHPOPMALNOHHBIC
5 OIIK-5 Texcta. Co3manue TIOCTABJIEHHOMY
TEXHOJIOTHH
TaOITMIHOTO JJOKYMEHTA 3aJaHHIO.
H.BnageTs HaBBIKOM
HecBoeBpemenHnas
[IPUMEHCHHUS
cmada paboTsl -1
COBPEMEHHBIX
6amn. (7)
nH(pOpMaMOHHBIX
TEXHOJIOTUI Ha
[IpaKTUKE
3.3HaTh NPUHITUIIE]
paboTHI COBPEMEHHBIX
MH(OPMAIIMOHHBIX
op e CooTBeTcTBHE
TEXHOJIOTHIA N
BBITIOTHEHHON
Y. YMeTh npuMeHsTh N
nabopaTopHO
COBpEMCHHBIC
[TonroroBka padoTsI
1.2. MS MHPOPMALNOHHBIC N
6 . OI1K-5 peseHTanuii B MS IIOCTABJICHHOMY
PowerPoint TEXHOJIOTHUH .
PowerPoint 3aJaHUIO.
H.BiageTs HaBBIKOM
Hecpoespemennast
MPUMEHEHUS
cnada paboTsl -1
COBPEMEHHBIX
6am. (5)
MH()OPMALMOHHBIX
TEXHOJIOTHI Ha
MPAKTUKE
3.3HaTh IPUHITHUIIEI
[pabOTHI COBPEMEHHBIX
MH(POPMAIMOHHBIX
bop e CooTBeTcTBHE
TEXHOJIOTHIA N
BBITIOJIHEHHOM
Y. YMeTh npuMeHsTh .
JTabopaTopHOU
COBPEMEHHBIE
MH(POPMAIMOHHBIC BrlnosHeHUe pacueToB padotL!
7 |1.3. MS Excel OI1K-5 P P TOCTaBJIECHHOMY
TEXHOJIOTHHU B MS Excel
3aJJaHHIO.
H.Bnagers HaBBIKOM
HecBoeBpemenHnas
IPUMEHECHHUS
cnada paboTsr -1
COBPEMEHHBIX
6amn. (10)
MH(GOPMAITMOHHBIX
TEXHOJIOTHI Ha
[IpaKTUKe
3.3HaTh NPUHIUIBI CooTBeTCTBUE
[pabOTHI COBPEMEHHBIX BBITIOJIHEHHOM
nH(pOpMaMOHHBIX JTabopaTopHOU
3 OIK-5 TEXHOJOTHH O0paboTka paboTsl
Y. VMeTh NpuMeHATh  [MHPpOpMALUU TIOCTaBJICHHOMY
COBPEMEHHBIE 3aJ1aHuIo.
MHPOPMALMOHHBIE HecBoeBpemennas
TEXHOJIOTUHU cnada paboTsl -1




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁX(:HHMLle Hu.]'lﬁ OIICHKH HokazaTeeii u
MHUDOBAHUS 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup " Iepeyenn (3YHLI: o (WJIM) ONbITA
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
H.Bnagets HaBEIKOM oam. (7)
IPUMEHEHUSI
COBPEMEHHBIX
MH(pOPMAIIMOHHBIX
TEXHOJIOTUW Ha
[IpaKTUKe
3.3HaTh NPUHITUIIEI
[pabOTHI COBPEMEHHBIX
MH(OPMAITMOHHBIX
bop o CooTBeTcTBHE
TEXHOJIOTHI
BBITTOJTHEHHOM
Y. YMeTh npuMeHsITh o
nabopaTopHO
COBpEMCHHBIC AGOTLL
MH(POPMAIMOHHBIC Co3lianue nuarpaMm B P
9 OIIK-5 MIOCTaBJICHHOMY
TEXHOJIOTHUH MS Excel SAAHIIO
H.Bnanets HaBBIKOM ’
DHMCHCHIMS HecBoeBpemeHHas
P cnaya paboTsl -1
COBPEMEHHBIX Ga. (10)
MH(POPMAIIMOHHBIX ’
TEXHOJIOTHH Ha
[IpaKTHKE
3.3HaTh NpaBuUiIa U
0COOCHHOCTH TTOMCKA
XpaHeHUs U 00paboTKH
WH(pOPMAIINH C
[IPUMEHCHIEM CETEBBIX
1 UH(OOPMAITMOHHBIX
TCXH((l))J'I(I))FI/I ﬁu CoOTBETCTBUE
BBITTOJIHEHHOM
Y. YMeTb oCylecTBIsATh N
nabopaTopHOM
2.1. CripaBouHO- MOWCK, XpPaHEHUE U AGOTEL
[IpaBoBas cucTeMa 00paboTKy CripaBOYHO-TIpaBOBasI P
10 OIIK-4 [IOCTABJIEHHOMY
«KoncynbranTln uH(pOpMAIUH, «Koncynprantllmtoc» SAAHTIO
toc» u "["apant" HCIIOJIb3YS CETEBBIE U )
HecBoeBpemeHHnas
MHPOPMAIHOHHBIC
X HOTOTHI caada pa0boTsr -1
oamn. (13
H.Bnanerr HaBBIKaMU (13)
[0MCKa, XpaHEHUs,
00paboTKK 1 aHamM3a
nHpOpManuy,
MpejcTaBieHus e€ B
TpedyemMoM ¢opmare
3.3HaTh IpaBWIIA U
0COOCHHOCTH TTOUCKA
XpaHEeHHs U 00paboTKH
nH}opManuu ¢ B koHTpOnBHOI
b [IPUMEHEHUEM CETEBBIX pabote 5
- 1 HH(OPMAITMOHHBIX Bornpocog. [1o
11 |AntuBupycnas  |OIIK-4 (op " AHTUBHpPYCHAs 3allUTa p N
- TEXHOJIOTH I 16aty 3a KaXkIbpIi
V. YMeTh oCylecTBITh MIPaBHIIBHBII
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6.2. [IpomMe:KyTOUYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

1-i1 Bompoc Ouneta (20 6amnoB), Bua Bonpoca: Tect/mpoBepka 3Hanuil. Kpurepwuii: B tecte 20

Pa6oyum yuyeOHBIM IUIAHOM NpeaycMoTpeH 3ayer B cemectpe 11.

BOITPOCHI JJ15 ITIPOBEPKU 3HAHUI:

BONPOCOB, 1o 1 6amry 3a Bompoc.

Komnerennusi: OIIK-4 Cnocoben padoTaTh ¢ 3JIeKTPOHHBIMHU CJI0BAPSIMU, Pa3JUMYHBIMH
HCTOYHUKAMH HH(OpMaNUH, OCYIIEeCTBJIATH IOHCK, XpaHeHHe, 00padOTKy M aHAJIu3

uHpopmanuu, HCI0JIb30BAHUEM

NMPeACTABJIATH

ce B

TpedyeMom

dopmare ¢

HH(OPMALMOHHBIX, KOMIIBIOTEPHBIX M CeTEBbIX TEXHOJIOTHH

3nanue: 3HaTh NpaBUia M OCOOEHHOCTH TIOMCKa XpaHeHuss u o0paboTku uHOpManuu c

IPUMEHEHHUEM CETEBBIX M MH(POPMAIIMOHHBIX TEXHOIOTUN
1. AHTUBUpPYCHBIE IPOTPAMMBI;
2. Bpenonocnas nporpamma "TposiH";




3. BpenoHocHas mporpaMma;

4. IHCTpyMEHTBI MOUCKA - MHIECKCUPOBAHHBIE KATAJIOTH

5. HCTpYyMEHTHI NOUCKA - OHJIAWHOBBIEC SHIUKIIONEINHA U CIPABOYHUKHU

6. IHCTpyMEHTBI IOKCKA - TEMATUYECKUE KOJIJICKIIUU CCHUIIOK

7. Kimaccudukarysi BpeIOHOCHBIX ITPOrpamm;

8. KomnbroTepHbIil BUPYC;

9. Meronuka noucka uapopmaruu B Internet

10. MeTo/1bl aHTUBUPYCHOM 3aILIUTHI;

11. Hactpoiika MS Word

12. Opranuzanus uHTepdeiica B CripaBoyHO-TIpaBoBhIX cucreMax «Koncymprantllnroc» umm
«l"apanT»

13. Tlouck wundopmanmuu B CropaBouHo-npaBoBeIX cuctemax «Koncynprantllmoc»y wumm
«l"apanT»

14. ITouckoBbIE MaIlIUHBI.

15. IlpaBuna ucnonb30BaHus IPOrpamm;

16. IIpaBuia o6paboTKH HHGOPMAITUH;

17. Hpuanun ¢yaxmuonupoBanust CrpaBodHO-TIpaBoBbIX cucteM «KoHcymbrantllmoc» wmm
«l"apaHT»

18. CriocoObl MPOHUKHOBEHHS BPEIOHOCHBIX ITporpamm Ha [1K;

19. Yepssb (ceTeBOl 4YepBb);

20. DeKTpOHHBIE CIIOBAPH U IPYTHE CPEACTBA DJIEKTPOHHOTO MepeBoaa

Komnerennusi: OIIK-5 Cnocoden mnoHMMaTh HNPUHUOMIBI PadoTbl COBPEMEHHBIX
HH(OPMALIMOHHBIX TEXHOJOrMH M  HCHOJB30BATH HUX JJs  pelleHMs  3ajad
npogeccuoHANbHOI 1esITeIbHOCTH

3Hanue: 3HaTh NPUHIUIEI paOOTH COBPEMEHHBIX WH(POPMAIIMOHHBIX TEXHOIOTHIA

21. Bosmoxknoct MS PowerPoint

22. Beimonnenue pacueto B MS Excel

23. VI3MeHeHNe OpUEeHTAlluU CTPAHUIIBI B TeKcTe ToKymeHTa MS Word

24. OtHocuTenbHBIE U abcomoTHbIe cchuiku MS Excel

25. Iloctpoenue ornasnenus B MS Word

26. Ilpuemsl u sTansl paboThI NpuU co3AaHuu npe3eHtauuu B MS PowerPoint

27. Pabora uncrpymenra «Haittu» n «3amenuts» B MS Word

28. Pabota ¢ pssmamu B MS Excel

29. Pabora ¢ popmynamu B MS Excel

30. PenaktupoBanue u opopmienue tadsiui B MS Excel

31. Cesa3biBanue muctoB B MS Excel

32. Cnusnue nanubix B MS Word

33. CHocku u npumedanus B MS Word

34. Co3znanue TabamaHoro qoKymeHnta B MS Word

35. CtuneBoe ¢popmatupoBanue B MS Word

36. DnemenTsl quarpamm B MS Excel

TUITOBBIE 3AJIAHWS J1J151 IIPOBEPKM YMEHUU:

2-1 Bompoc Owmiera (40 6amwioB), BUA Bompoca: 3anaHue Ha ymenune. Kputepuii: 40 GayioB 3a
MOJTHOTY M aKTYaIbHOCTh PEUICHUS OJJHOTO TUTIOBOTO 3a/IaHUSI.

Komnerennusi: OIIK-4 Cnocoben padoTaTh ¢ 3JIeKTPOHHBIMHU CJI0BAPSIMU, Pa3JMYHBIMH
HCTOYHMKAMU WHGOPMALMH, OCYLIECTBJSATH IOHCK, XpPaHeHHe, 00palOTKY M aHaJM3
uHpopmManuu, MNPeACTABJIATL ee B TpedyemoMm d¢opmaTre ¢ HCHOJb30BAHUEM
HH(OPMAINMOHHBIX, KOMIBITEPHBIX U CETEBbIX TEXHOJIOTHH

YMenne: YMeTh OCYHIECTBISATH TOWCK, XpaHEHHE M 00paboTKy WH(MOpPMAIUH, HCIOIb3Ys
ceTeBble U MH(POPMAIIMOHHBIE TEXHOJIOTUI



3amaua Ne 1. [Touck nHpopmanuu B riodagbHON KOMITbIOTEpHOH ceTH Internet

3amaua Ne 2. PaGoTa ¢ 371€KTpOHHBIMH CIIOBAPSIMHU

Komnerenuusi: OIIK-5 CrnocofeH mnoHMMAaTh TNPHHUUIBI PadoThl COBPEMEHHBIX
HH(POPMANMOHHBIX TEXHOJOrM M  HCHOJB30BATH HUX [JIsl  pelleHHs  3ajad
npogeccHoHAIbHOI 1esITeIbHOCTH

Ymenue: YMeTh NPUMEHSTh COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH

3anaua Ne 3. O6pabotka nnpopmanuu B MS Excel

3amaua Ne 4. CtuneBoe hopmMaTUpOBaHKE B paboTa ¢ OOJBITUM JOKYMEHTOM

TUITOBBIE 3ATAHMA UL ITPOBEPKN HABBIKOB:

3-i1 Borpoc Oustera (40 GaymoB), BUA Bompoca: 3ajaHue Ha HaBblku. Kputepuii: 40 6amioB 3a
MOJTHOTY M aKTYaIbHOCTh PEUICHUS OJJHOTO TUIIOBOTO 3a/IaHUS.

Komnerennusi: OIIK-4 Cnocoden padoTarhb ¢ 3J1eKTPOHHBIMH CJI0BAPSMH, PA3JIUYHBIMU
HCTOYHUKAMU HH(OpMaNuM, OCYWIeCTBJIATH IOMCK, XpaHeHHe, 00padOTKY M aHaJM3
HHpoOpMaNUK, TMPEICTABIATL ee B TpedyeMoM (¢opMaTte ¢ HCHOJIb30BAHUEM
HHG(pOPMANIMOHHBIX, KOMIILIOTEPHBIX U CETEBbIX TEXHOJIOT Uil

HaBbik: Braners HaBbIKaMH MOMCKAa, XpaHEHUs, OOpaOOTKM U aHanu3a uHGOpMaIuH,
npeacTaBieHus e€ B Tpedyemom dopmare

3ananue Ne 1. IMouck undopmanuu B cipaBouHO-1paBoBoii cucreme «Koncynprantlntocy unum
«["apanT»

Komnerennusi: OIIK-5 Cnocoden mnoHMMaTh HNPUHOMIBI PadoTbl COBPEMEHHBIX
HH(OPMALIMOHHBIX TEeXHOJOrMH M  HCHOJB30BATH HUX JJIsl  pelleHMs  3ajad
npogeccuoHAIbHOI 1esITeIbHOCTH

HaBpik: Bragerp HaBBIKOM TPUMEHEHHS COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOTUH Ha
MIPaKTHKE

3ananue Ne 2. [ToctpoeHue quarpamm, BU3yaau3upyOIUX UCX0IHbIe JaHHbIe B MS Excel

OBPA3EIL] BUJIETA

Hanpagnenue - 45.05.01 IlepeBoa u

MI/IHI/ICTepCTBO HAYKH U BBICIICTO 06pa30BaHI/I$[

A MEPEBOIOBEACHUE
Poccuiickoit ®denepanun
DeIepalbHOE TOCY[APCTBEHHOE GIOIIKETHOE [Tpoduns - Jlunreuctuveckoe odecrneueHmne
00pa3oBaTebHOE yUpesk/IeHHE MEKIOCYAAaPCTBEHHBIX OTHOLLICHUI
. BbICIICTO 00pasOBaH . Kadenpa maremarnueckux METOJIOB U
«BAUKAJIBCKUU I'OCYJAPCTBEHHbBIU o
VHUBEPCHTET U ()POBBIX TEXHOJIOTUHN
(®TBOY BO «BI'Y») Hucnunnvna - MHdopMannonnsle
TEXHOJIOTUHU
BUMJIET Ne 1

1. Tect (20 GamoB).

2. CruneBoe ¢popMatupoBaHue U paboTa ¢ 00sbIIUM JOKYMeHTOM (40 OasioB).

3. Ilouck nHpopmamuu B CripaBOYHO-TIpaBoBoit cucteme «Koncynbrantllimtoc» umu
«lapant» (40 6amios).

CocraBurenp A.B. Copokun

3aBenyronuit kageapou A.B. Poamonos




7. IlepeyeHb OCHOBHOI M IONIOJHUTEIbHON y4eOHOM JINTepaTypbl, HEOOXO0AUMOI 1JIs
OCBOEHMS TUCHUIIMHBI (MOXYJIs1)

a) OCHOBHasI JIUTepaTypa:

1. ITpoxoposa O. B. Uudopmaruka/ O.B. IIpoxoposa.- Camapa: Camapckuii ToCy1apcTBEHHBIN
apXUTEKTYpHO-CTPOUTENbHBIN yHUBEpcuTeT, 2013.-106 c.

2. Iomsixo B. I1. MadopmaTruka 11 S5KOHOMHCTOB. y4ueO. /sl OakaaaBpoB. JOMYyHTHO M-BoM
obpa3oBanus u Hayku P®/ mox pex. B. I1. ITonsikosa.- M.: FOpaiit, 2013.-524 c.

3. Kocapes B. II., I[Tonskos B. I1. Madopmaruka mis skoHOMUCTOB. [IpakTukyMm. y4ued. mocodoue
JUTsi OakanaBpoB. nomyiieHo M-BoM oOpa3oBanus u Haku PD/ mox pen. B. I1. Tlonskosa, B. I1.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

4. Crynun B.B. UndopmannoHHbIE CUCTEMBI U TEXHOJIOTHHU: pa3paboTka MmpuioxkeHuid B MS
EXCEL cpenactBamu VBA.- Upkytck: U3a-Bo BI'Y, 2019.- 111 c.

5. Xurposa E.M., Xurposa T.U. MHpopmanmonHble TEXHOJIOTHH B CTpaxoBaHUH.- MpKyTCK:
Uzn-so BI'Y, 2019.- 97 c.

6. bypusmos, b. A. MadbopMalnroHHbIE TEXHOJIOTMH B TEPEBOIOBEICHUU M 3apyOeKHOU
dbunosoruu : npaktukyM / b. A. BypusmoB. — Mocksa : A# [Iu Ap Menua, 2022. — 93 ¢c. —
ISBN 978-5-4497-1529-6. — Tekcr : anekrponHbli // [ludpoBoii o6pazoBaTenbHblil pecypce IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/117027.html (nata oOpaiieHus:
23.05.2022). — Pekum J1ocTyma: i aBTOPU3HP. [OJI30BATEIICH

7. WHpOpMalMOHHBIE TEXHOJOTWH B JIMHIBUCTUKE : y4eOHOE mocobwe Juisi OakaaaBpoB /
cocrasurenu E. M. BammakoBa. — Mocksa : At [Tu Ap Menma, 2021. — 120 c. — ISBN 978-
5-4497-0954-7. — Tekcrt : anekTpoHHbIH // IudpoBoii oOpa3zoBarensHblil pecypc IPR SMART :
[caliT]. — URL: https://www.iprbookshop.ru/103344.html (mara obpamenus: 23.05.2022). —
Pexum jiocTyna: s aBTOPU3HP. MOIb30BaTeNeH

0) 10MOJIHUTE/IbHASA JIUTepaTypa:

1. Bycbko M.M. UndopmanmonHass 6e30macHOCTh M 3amura MHGopManuu : y4el. mocobue.-
Wpkytck: U3n-so BI'Y, 2022.- 220 c.

2. Hom6pe, C. b. MHdopManmoHHbIe TEXHOJOIMM : Y4eOHO-METOAMYECKOe mocobue s
CTyJeHTOB HanpaiaeHus noarotoBku 38.03.01 «9konomuka» / C. b. Hombpe, C. B. Ctopoxes,

E. B. Kopombs. — Makeeska : Jlonbacckas HanMOHAIbHAs aKaJAeMUsl CTPOUTEINLCTBA WU
apxurekrypsl, OBC ACB, 2021. — 297 c¢. — Tekcr : ouekrpoHublii // Iludposoit
0o0pa3oBareabHbII pecype IPR SMART : [caiiT]. — URL.:

https:// www.iprbookshop.ru/120023.html (mara obpamenus: 23.05.2022). — PexuM JoCTYyIIA:
IUIS aBTOPU3HP. MOJIH30BATEIEH

3. eBuyk, O. A. Uudopmarmonnsle TexHoyioruu. Padora B Tabimunom npoieccope MS Excel
. OpaKTUKYM s cryneHToB HampasiaeHuss moaroToBku 08.03.01 «CrpourennsctBo» / O. A.
IeBuyk, E. B. Koponb. — MakeeBka : Jlonbacckas HallMOHAJILHAS aKaJEMUSI CTPOUTENLCTBA U
apxurektypel, ObC ACB, 2021. — 138 c¢. — Tekcr : naekTpoHHBIH // IludpoBoi
00pa3oBaTEILHBIN pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/120024.html (mara obparienns: 23.05.2022). — PexuM IocTyIa:
JUI1 ABTOPHU3HUD. IOJIH30BATEIIEH

8. Ilepeuenbp pecypcoB HMH(OPMALNMOHHO-TEJEKOMMYHMKANUOHHON ceTn «UHTepHeT»,
He00XOAUMBIX /IJIS OCBOEHUS IMCUMILIMHBI (MOAYJIs1), BKJIIOYasl npodeccuoHalbHble 0a3bl
JAHHBIX U ”HGOPMAIMOHHO-CIPABOYHbIE CHCTEMbI

Jlis  OCBOGHMSI AMCHMILIMHBI O0yYaromeMmycsi HEOOXOIMMBI CIEYIOIIUE PECYPCh
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»:
— Caiir baiikanbCKoro rocyapcTBEHHOTO YHUBEPCHTETA, afpec aoctyma: http://bgu.ru/, moctym
KPYTJIOCYTOYHBIM HEOrpaHUYEHHBIN U3 1000# Toukn VHTepHeT
— baza paHHBIX  HOPMATUBHBIX JOKYMEHTOB MUHHCTEPCTBA CTPOUTEIBCTBA POCCUUCKOMN
dbenepamuu, anpec gocryna: http://www.minstroyrf.ru/docs/. moctyn HeorpaHUYCHHBIN
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— ba3za HOpMaTHBHOHN JTOKYMEHTAllUU B CTPOUTENLCTBE, aapec nocryma: https://files.stroyinf.ru/.
JOCTYT HEOTPAaHHYCHHBIH

— bubnuoreka cTpouTenbeTBa: TUIIOBBIE cepul, HopmaTtuBHble 1okyMeHTHI (I"OCTbI, CHullsl,
Canllunsl), cTpouTenbHBIC TPOTPAMMBI, KHUTH, CTaThH, aapec aoctymna: http:// www.zodchii.ws.
JIOCTYII HEOI'PaHUYEHHBIN

— Hayunas osnektponnas Oubnmoreka eLIBRARY.RU, aapec pocryma: http://elibrary.ru/.
JOCTYI K POCCHICKUM >KypHajaMm, HaXOISIIMMCS MOJHOCTHIO WJIM YacTUYHO B OTKPHITOM
JOCTYTIE TIPH YCIIOBHH PETUCTPAIIUA

— Texumueckas Oubmmorexka CtpouTtens, aapec mocryna: https://allbeton.ru/library/. moctym
HEOTpaHNYCHHBIN

— DrnekTponHO-OMbMMoTeuHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JOCTYI HEOTpaHHYCHHBIH

9. MeToanyeckue yKazaHus 1AJisl 00y4ar0IUXCs 110 OCBOCHUIO JMCIUILIHHBI (MOAYJIST)
W3y4arh NUCHUIUIMHY PEKOMEHAYETCSI B COOTBETCTBHM C TOW IMOCJIENOBATENbHOCTHIO, KOTOpas
o0o3HavyeHa B ee cojepkaHuu. /i yCcrenHoro ocBOeHus Kypca 00y4aroIuecs 10JKHbl UMETh
nepBOHaYalbHbIE 3HAaHUS B O00JAcTM IIKOJBHOW mporpamMmbl MO HUHPOpMATUKE U
MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIM TEXHOJIOTHSIM.
3amaHue Ha TpPaKTHUYECKOe (CEMHHApPCKOE) 3aHATHE COooOmaeTcss oO0ydarImuMcs A0 €ro
nposeneHus. Ha cemunape npenopaBaTenb OpraHU3yeT OOCYKIEHHE STOW TEMBbl, BBICTYIAs B
KauecTBE OPraHM3aTropa, KOHCYJIbTaHTa W JKCIEpTa yuyeOHO-IIO3HABATEIbHOU AESITeNbHOCTU
00ydJaromerocs.

N3ydenne quctUmiInHbl (MOIyJisl) BKIIOYAET CAMOCTOSATENbHYIO paboTy 00ydaromerocs.

OCHOBHBIMU BHJAMH CaMOCTOSITEILHOM pabOThI CTYIEHTOB C YYaCTHEM IperoaaBaTesiei
SBIISIOTCS:

* TEKYIIHE KOHCYJbTAllUH;

* IPUEM U 3aIlIMTa JIA0OPATOPHBIX padoT (BO BpeMs MPOBEACHUS 3aHATHIA) U JIp.

OCHOBHBIMU BUJIaMU CaMOCTOSITEILHOW pabOTHI CTY/IEHTOB 0€3 y4acTHsl IpernoiaBareien
SABJISIOTCA:

* CaMOCTOSITEIbHOE HM3yY€HHUE OTIENbHBIX TEM WJIM BOMNPOCOB IO Yy4YeOHUKAM MIIU
yueOHBIM MTOCOOUSIM;

* IOATOTOBKA K JIaOOpaTOPHBIM paboTaM;

* BBIIIOJIHEHUE JIOMAlIHUX 33JaHUl B BUJAE PEUICHUS OTIENbHBIX 3a]ay, MPOBEACHUS
TUTIOBBIX PACUYETOB, PACYETHO-KOMMBIOTEPHBIX U HWHIWBHAYAIbHBIX pPabOT MO OTIAEIHHBIM
pazzienam coJiepKaHusl JUCHUIUINH U JIp.

10. Ilepeyenb HH(POPMALIHOHHBIX TEXHOJIOT M, HCIIOJIb3YEMbIX IIPH OCYIIECTBJICHUHU
00pa30BaTeILHOIO NMpoLecca 0 JUCHHUILIHHE (MOYJ110), BK/II0Yasi lepevYeHb
NPOrpaMMHOI0 obecrne4eHus

B yueOHOM mporecce UCONb3yeTcs caenyolee IPOrpaMMHOE 00eCTIeYeHHUE:
— MS Office,
— Koncynsrantllntoc: Bepcus Ilpod - nndopmanronnas cnpaBovHas cucrema,
— Koncynsrantllntoc: CBogHOE pernoHaIbHOE 3aKOHOAATENBCTBO,

11. Onucanne MaTepHaJIbHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM Il OCYLECTBJICHUSA
00pa3oBaTeILHOIO MPoOUEcca MO0 AUCHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucmoib3yeTcs caeayroliee 000pya0BaHue:
— IomereHus 17151 CAMOCTOSITENILHOM PabOThI, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM €
BO3MOKHOCTBIO MOKITIOUEHUS K ceTH "MHTepHeT" n oOecnieueHreM J0CTya B JJIEKTPOHHYIO
nH(OPMaIIMOHHO-00pa30BaTEIBLHYIO CPENY BY3a,



— KomnbrorepHslil kinace



